HUONG DAN
Té chirc, ca nhin va cong chire, vién chire tiép nhin va giai quyét dich vu
cong “Churng thue ban sao dién tir tir ban chinh” thuc hién trén
Cong dich vu cong ciia tinh

A - Cong dan ndp hd so trwe tuyén trén trang dich vu cong:

Chon ddng ky néu chua c6 tai khoan hoic dang nhdp néu da cé tai khoan
dé truy cap vao Cong dich vu cong cua tinh ndp hd so, cu thé nhu sau:

Buwée 1: Cong dén truy cap vao trang Dich vu cong (DVC) cua tinh véi dia
chi: https://dichvucong.backan.gov.vn/

@ dichvucong.backa n.gov.vnl

Buoc 2:
* Truong hop cong dan chwa co tai khoan:

- An Pding Ky ¢ 6 goc bén phai man hinh:

WSS 3. Dang ky ‘ & Pang nhap

- Chon phuong thirc dang ky Thué bao di dong hodc dang ky Tai khodn
dinh danh dién tir VNelD (thong qua wng dung VNelD di dong/dinh danh dién
tr MuC 2):

+ Truong hop ding ky dinh tai khodn dinh danh dién ti: Cong dan tai va
cai dit ing dung VNelD trén di dong, dang ky tai khoan dinh danh dién tir bang
mot trong cac hinh thirc: Dang ky tai khoan dinh danh dién tw thong qua ung
dung VNelD di dong hoac Dang ky tai khoan dinh danh dién tir Murc 2 (cOng
dan can lién hé véi co quan Cong an va lam thu tyc dang ky tai khoan dinh danh
dién tur theo quy dinh).

+ Truong hop dang ky Thué bao di dong, cong dan thuc hién cac budc sau:
Dién cac thong tin theo yéu ciu (nhitng trueong théng tin cé ddu (*) la
nhitng théng tin bdt budc), sau d6 an Ding ky:


https://dichvucong.backan.gov.vn/
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Pang ky

Thué bao di dong

(Chi danh cho cng dan)

Tén ding nhap (S6 CMT/CCCD) *

| Nhap s6 CMT/CCCD x|

Ban phai nhap cmtfcccd.

Ho tén =

| MNhap ho tén x|

Ban phai nhap ho tén.
Maay sinh =
ddfimmifyryyy

Sa dién thoai *

MNhap s8 dién thoai b4

Ban phai nhap s dién thoai.
Email

MNhap email cda ban

MNhap ma xac thuc =
F\Jhép ma xac thuc } ?mX\fi | =

TS P L |

Bang cach nhap vao Bang ky, ban déng v
wdi Biéu khoan, Chinh sidch chia sé& théng
tin cda chuang toi.

Kiém tra ma OTP duogc gui vé dién thoai va nhap vao & xdc thure, sau dd

an xdc nhdn:
Nhap ma OTP/
o)

L+ ][=2][=2]le][=2][4]

Ban chua nhan duogc ma? Gdi I‘?V

* Truwong hop cong dan da co tai khoan:

- An ddng nhdp & 6 goc bén phai man hinh:

2+ Dang ky & Dang nhdp

_f

- Chon dang nhap Tai khodn cép béi DVC quéc gia hoic Tai khodin Pinh

danh di¢n tir cdp béi Bé Cong an:
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§€6NG DICH VU CONG QUOC GIA

K&t ndi, cung cap théng tin va dich vu céng moi ldc, moi noi

P3ang nhap

Chon loai tai khoan ban mudn s dung dang nhap
Cdng dich vu céng Quédc Gia

&

. Tai khoan cdp bdi Tai khoan Binh danh dién td
Cong dich vu cong qudc gia cap boi B& Cong an
Chua 3p dung vdi tai khoan quan tri
ca Céng DVCQG

- Kiém tra ma OTP duoc giri vé dién thoai va nhap vao 0 xdc thwe, sau d6
an Xdc nhan:

Nhépmgs.)OTp/
(4 ][3][2][s][2][4]

Ban chua nhan ducc m3a? Gii lai OT

Budce 3: Sau khi thuc hién dang nhap, chon menu Dich vu cbng truc
tuyén => Chon Nop ho so:

3 g ¢ . ; g
¢ ICH VU HANH CHINH CONG TINH BAC KAN
ke

it ndi, cung cdp thang tin ea dich eu céng mei lic, mei nei \

n TRUNG TAMPVHCC  DANH MUC TTHC [J(eEAY 0 Nelo) \(chi:(t/enit)i=\8 HOIDAP  HUGNGDAN  DANH GIA

PHAN ANH KIEN NGHI  THONG KE Tra ctru hd so

Buéc 4: Chon co quan thuc hién => Chon Linh viee Chirng thwe => An
Tim kiém.

Luwu y: Cong dan lua chon don vi thuc hién theo yéu cau, cu thé:

- Truong hop thuc hién yéu ciu chimg thuc ban sao dién ttr tai Phong
Cong chimg sé 1, Phong Cong chimg s 11 hodc Phong Cong ching sd 111 thude
S¢ Tu phép, thuc hién cac budce sau:

+ Chon Co quan: S¢ Tw phdap => Chon Linh vuc: Linh vwc Chirng thuc
=> Chon Cép tht tuc: Cdp Sé.

+ An Tim kiém:



Tim kiém nang cao

Tir khoa: Nhap Ma tha tuc hoac Tén tha tuc dé tra ctu

Co quan: S& Tw phap v

Linh vuwc: Linh vuc Chirng thuc v @
Mdec d6 DVC: Chon murc do v

Cap thu tuc: Cap So& v G
Déi twong nop: -Tatca-—- v

= =~

- Trudng hop thuc hién yéu cau chung thuc ban sao dién tur tai UBND cép
huyén, thuc hi¢n cac budc sau:
+ Chon Co quan: UBND huyén ... (Vi du: UBND huyé¢n Pac Nam) =>
Chon Linh vyc: Linh vwe Chirng thwe => Chon Cép thu tuc: Cap Quin/Huyén.
+ An Tim kiém:

Tim ki€m ndng cao

Tirkhoa: Nhap M& thi fuc hoac Tén thi tuc dé tra clru
Co quan: UBND huyén Pac Nam v

<
Linh vuec: Linh vurc Ching thue P

Miec do DVC: Chon mikc dd v
Cap thi tuc: | Cap Quan/Huyén v ‘..;::
Déi twong nop: -~ Tatca - v
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- Truong hop thyuc hién yéu cau chimg thuc ban sao dién tir tai UBND cép
xa, thuc hién cac budc sau:

+ Chon Co quan: UBND huyén ... (Vi du: UBND huyén Pac Ndm) =>
Chon Linh vuc: Linh vwe Chitng thwe => Chon Céap thu tuc: Cdp
Xa/Phwong/Thj trin.

+ An Tim kiém:

Tim kiém nang cao

T khoa:

Co quan: UBND huyén Pac Nam M —
Linh vyc: Linh virc Chimng thue L
Mirc dg DVC: Chon mic do v

Cap thi tuc: Cap Xa/Phuang/Thi tran e -—
Déi twong np: - Tatca - v

(—-J| QTimkiem | EEJEULY

Budrc 5: Sau khi 4n Tim kiém, man hinh hién ra céac thi tuc trong linh vuc
chirng thuc. Cong dan chon thu tuc can ching thuc ban sao dién tur theo yéu cau,

cu thé:

- Trudng hop thuc hién yéu ciu chimg thuc ban sao dién tir tai cip tinh
(Phong Cong chtng), UBND cap huyén:

+ Chon thu tuc theo yéu cau: “Chirng thure ban sao tir ban chinh gidy to, vin
bén do co quan té chikc cé tham quyén ciia Viét Nam cdp hodc chieng nhgn” .

Hoac thu tuc: “Chirng thwce bdn sao tir ban chinh gid’y to, van ban do co
quan, t6 chirc c6 thim quyén cua nwdc ngoai; co quan, t6 chirc c6 tham
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quyén cua Viét Nam lién két voi co quan, to chirc co tham quyén ciia nwdc
ngoai cdp hodc chwng nhdn”.

+An Nop ho so tuong Umg véi tha tuc chon dé thyc hién.

Tén tha tuc hanh
chinh Co quan
1 2.000908.000.00.00.H03 Thi tuc cip ban Cép Linh
sao tir s6 goc Quan/Huyén viLFC Xem chi tidt
Chirng
thurc
2 2.000815.000.00.00.H03 [ Mat phan | Thid tuc chirng Cép Linh ..::=
thuwec ban Sao_ttr Quan/Huyén VILFC e chi tidt
ban chinh gidy te, Chirng
van ban do cor thurc

quan té chirc cé
thdm quyén cia
Viét Nam cap
hodc chimg nhan

3 2.000843.000.00.00.HO3 | Mt phan | Thi tuc chirng Cép Linh _=::=
thuwrc ban saqttr Quan/Huyén VILFC P a—————
ban chinh gidy to, Chirng
van ban do co thurc

quan, td chirc cé
thdm quyén cila
nuére ngoai; co
quan, t& chife co
thdm quyén cia
Viet Nam lién két
v6i co quan, té
chiFe c6 thAm
quyén ciia nudc
ngoai cip hodc
chirng nhén

- Trudng hop thyc hién yéu cau ching thuc ban sao dién tir tai UBND cap xa:

+ Chon thii tuc: “Chitng thwc bén sao tir bin chinh gidy to, vin ban do co
quan o chikc cé thim quyén ciia Vigt Nam cip hodc chirng nhin” .

+ An Nép ho so twong ing véi thu tuc chon dé thyc hién.

Tén thi tuc
hanh chinh
1 2.000905.000.00.00.H03 Thi tuc u:ép ban Cép Linh
sao tlr sd goc XéfF’erFmgﬂ' hi @ wuwe Xem chifidt
tran Chuing
thure
2 2.000815.000.00.00.H03 | Mt phin | Thi tuc ching Cép Linh  —
thurc ban sao tir XéfF’hLFFmgﬂ hi @ wue e chi fidt
ban chinh gidy frdn Ching
tér, van ban do cor thure

quan té chire cb
tham quyén ciia
Viét Nam cép
hodc ching nhan
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Buwdce 6: Man hinh hi¢n thong tin Quy trinh thwce hién Dich vu cong truc
tuyén. Cong dan an chon trudng hop hd so theo yéu cau, cu thé:

- Truong hop thuc hién yéu cau chiing thyc ban sao dién tir tai cép tinh:

+ Lua chon Trwong hop gidi quyét dé chon don vi giai quyét theo yéu cau,
gdm c6: Phong Cong chimg s6 1 (thanh phd Béc Kan), Phong Cong ching s6 11
(huyén Cho D6n), Phong Cong ching s6 11T (huyén Cho M&i).

+ An Péng ¥ va tiép tuc.

Chon trwdng hop ho so

Chon quy trinh Iy va c quan gid qua,'ét (néu 6) phi hop
Corquan gidi quyét hdso ¢

50 Tur phép .
Truomg hop gl quyét

A am viéc- Phong Cong chimg 55 (ruyén Che Din) g
€ Quay e  Ding  va tiéptuc

- Trudng hop thuc hién yéu cau chimg thuc ban sao dién tir tai UBND cap xa:

+ Lua chon Co quan gidi quyét ho so => Chon Quén/Huyén nép hé so
=> Chon Phwong/Xi nép hé so d¢ chon don vi giai quyét theo yéu cau:

+ An DPéng y va tiép tuc.

Chon truwdng hop ho so

Chon quy trinh it I va cor quan gii quyét (néu c6) phit hop
Co quan giai quyét hé sor )

UBND huyén Péc Nam R -
Truémg hop gii quyét

4 gity lam vide

QuénHuyén ndp hd ser )

Huyén Pac Nam v .g:::
Phudmg/Xa np hé sor
X& Giao Hiéu v ]

€ Quay lai ¢. = Biing j va tidp tuc
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(Treong hop thiee hién yéu cau chitng thire ban sao dién tir tai UBND cdp
huyén: Khong thuc hién buoc 6)

Budéc 7: Cong dan dién day du cac truong thong tin hién thi trén man hinh
(Luu y: Doi véi nhitng trieong c6 dau (*) bét budc phdi nhdp day di)

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN

o0 0

1 ®ang kybing nhap 2 Lyachon DVC 3 Nap ho so trec tuyén

Théng tin nguai ndp hd so

Ca nhén, to chivc dién day du cac thong tin
Luu y: B3i voi nhiig truong ¢6 déu (%) bat budc phai nhép ddy du

- Sau khi dién ddy du thong tin theo yéu cau, an Péng ¥ va tiép tuc:

=
80 CCCD Noi & hién tai Dia chi thudng trl

006139000231

€ Quay fai $ < Bng § va tiép tuc

Buéc 8: Dién, ké khai ddy du cac truong thong tin, 4n Chon tép tin dé dinh
kém thanh phan hd so (ban chup/scan) can ching thuc theo quy dinh 1én hé
thong, sau d6 an Péng y va tiép tuc:



™ Thanh phén hd so

Quj khach cung cs'ip tac giéy & theo yéu ¢du cia Thanh phén hé 50 bén dui theo mét trong hai cach sau:

1. Nhén vao b Chon tép tin sau dd chon muc Scan file hodc Chon tép tin @& thyc hién cung cép cac giéy to theo yéu ciu
2. Bin tryc tiép théng tin vao Biéu méu e-form d& cung cép tai phan Biéu méu gidy 1o

Sau khithyc hién xong, nhén Déng y va Tiép tuc.

Tép tin tai 1én ¢6 dung Iwong khéng qua 100MB

# Tén gidy to $6 ban ) Tép tin Mau don Ky s6 tép tin
Ban chinh gidy to, van ban 1am co's& dé chimg thirc bn sao va ban sao cén @Ky s
ching thyc. Truong hop ngudi yéu cau chimg thue chixudt trinh ban chinh thi cor Chan tép tine
quan, 13 chtre tién hanh chup tte bén chinh d& thuc hién ching thue, trlr indng 1 aniepin "i:

hop co quan, td chirc khing cd phuong tién 4 chup. Ban sao tir ban chinh dé
thuc hién chiing thuc phai ¢d day dl cac trang da ghi thdng tin cia ban
chinh.

Ly gidy tortir KDL

[ Biéu méu gidy to

(7 Thing tin khac
(4 nhén hodc 16 chivc o6 thé b sung thém thong tin hé sociia minh hodc cac tép tin khic c6 lién quan
Vé viéc )

Thi tuc chimg thyrc ban sao tir bén chinh gidy 1, vén ban do co quan t6 chive ¢6 tham quyén cla Viét Nam cap hodc chimg nhan

Ghi chi Gidy ti khc

Chon tép tin~
Chon tép tin~
t Chon tp tine
) on tép tin

Gidy 1o khac
Chon tp tin

Dongj va tép e

€ Quay lai $

Buéc 9: Pién cac trudng thong tin hién thi trén man hinh:
- Lwa chon Hinh thitc nhén két qua.
- Lwa chon Lé phi thii tuc (56 liwong, mirc 1é phi).

- Lya chon Phwong thirc thanh toan => Chon Thanh todn tai By phdn
mot civa (trong truong hop céng déan ndp phi truc tiép tai Bo phdn mét civa).

Hoic chon Thanh todn truc tuyén qua Cong DVC quéc gia (trong trieong
hop cong déan ndp phi truc tuyén khi co quan, don vi da trién khai thanh todn truc
tuyén trén Céng DVC quéc gia).

- An Béng yva tiép tuc.
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¢ Hinh thiFc nhan két quéa

C4 nhan hodc th chiic chon noi nhn hd so khi 3 giai quyét xong. D& véi trrong hop nh buu dign phit tra két qua thi két qua hd so' & durge gl dén dia chi bén duél thng qua
buru éién. céc chi phi gl két qud s& do bueu didn hodc co quan gidi quyét quy dinh.

Hinh thirc nhan két qua )

Tryc tuyén tai Cang Dich vy cdng cdp b, cptinh v | agtiemmy

@ L& phi thanh toan cho co quan gidi quyét Bonvitinh: VN

Céc khodn 16 phi ma ¢4 nhén hodic t6 chirc phai thanh todn cho co quan gidi quyét

Logi ¢ phi S6 luong Miec 1& phi Bét budc M5 ta
L& phi the tuc 1 2000 v UND Khéng trang d3u
Téng I& phi ﬁ 2,000 VND Thanh todn cho cor quan giai quyét

Téng 12 phi bt budc phai dang trude 0 VND

55 Thanh todn I8 phi cho co quan gidi quyét
Céc khodn ¢ phi thanh todn phéi 6 gid tr v khdng bao gdm céc khoan [é phibuu dién.

Phweng thire thanh todn 7]

Thanh toan tai bd phdn mdt clra v

-
- Chura chon -

Thanh todn tryc tuyén qua céng thanh todn VNPT SmartGate
S(r dung dich vu thu hd
Thanh toan qua buu dién

Thanh ta4n qua ngén hing = Biing y va tiép uc
Thanh toan tai bd phén mét cira

Thanh ton nhu nép'mtrc dév3
Thanh toan tnyc tuyén qua cdng thanh todn VNPT Pay

Thanh todn nre tuyén qua B'DV bng tin va Tmyen lhong tinh Bac Kan cap ngay 22/11/2016
Céng dan thanh todn truc tuyén chii quan: UBND tinh Bac Kan

Thanh todn tnre tuyén qua h& théng hi tro thanh todn dich vu cong PayGov (R D L L e m:n UBND tinh

Thanh todn tién mat fruec: Trung tim CNTTTT lmh Bac Kan

Thanh todn sau muChlI(len thanh phoBacKan lthacKan

Buée 10: Cong dan kiém tra lai cac thong tin hién thi trén man hinh:

- Nhap Ma xdc nhgn va chon ""T6i xin chiu trach nhiém trwdc phap ludt
vé 1oi khai trén" va an Nép hé so dé két thuc viéc ndp ho so truc tuyén.

Ma xdc nhan

‘ ndmag

B3 ma xac nhdn khdc
Tolxin chiu trach nhigm frudc phap ludt vé 1o khai trén

€ Quay la Blwhiso | ¢2Nophi so
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- Két thiic buée ndp hé so ciia cong din: Viéc ndp hd so duoc hoan tat khi
hé thong bao thyc hién thanh cong, két thuc qua trinh nop ho so:

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN

—© o

2 Lwa chon DVC 3 Nop hé so trvc tuyén 4 Theo di két qua

« Chuc murng ban da ndp hd so thanh cong!
Vui lang ghi nhé cac thang tin bén dudi dé theo dai tinh hinh xir If hodic cap nhap théng tin hd so cia ban
Séhéso  000.05.09.H03-240513-0001

Tai khodn 006189000231

e B VWVl Caprhathéso~ | @ Hayhéso | # Banh gia dich vu cing
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B — Cong chirc, vién chirc mét cira tiép nhan ho so va yéu ciu thanh
toan phi

Luwu y: Trudce khi thuc hién cdc quy trinh tiép nhdn, xit Iy ho so chirng thuc
ban sao dién tir, cd nhdn can thue hién cdc thao tac: Tao S6 churng thyc ban sao
dién tir, cai dat chir ky ciia ngueoi ky chimg thiee va con ddu dién tir ciia co quan,
don vi ¢é tham quyén thue hién chung thuc ban sao dién tw. => Huong dan tao
S6, chir ky va con ddu chi tiét tai Phu luc 1.

Buwdc 1: Cong chire, vién chirc tai B0 phan mot ctra truy cap trang web co
dia chi: https://motcuadientu.backan.gov.vn va dang nhap

] https:f,?mntcuadiemu.backan.guv.un|

Buéc 2: Tiép nhan ho so online:

- Chon muc Tiep nhan online => Man hinh thé hién cac ho so ndp online,
an chon vao ho so can ti€p nhan:

B Hosodénhan L Cinhdn- @ T laitrangc

Cha tigp nhan lign théng [EE)  Tra két qua [EJ Tiép nhan online [

Buwde 3: Kiém tra ho so.

- Truong hop thong tin, thanh phan hd so da diéu kién tiép nhan, thi an
Tiep nhan:

Giri tin nha S cho ngudi ndp khi tiép nhan (0273549029)

Giri Zalo gno ngudi ndp khi tiép nhan (0378549029)

1@ Tir chi tiép nhan 1 G théng bao Xem quy trin

- Truong hop thong tin, thanh phan hd so khong dung quy dinh, thi 4n Yéu
cdu bo sung hoac Twr choi tiép nhan:



https://motcuadientu.backan.gov.vn/
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Giri tin nhan SMS cho ngudi ndp khi tiép nhan (0378549029)

Gir Zalo cho nguidi ndp khi tigp nhan (0373549029)

8u Giu bé PRt G théng bdo

Budce 4: Ti€p nhan ho so:
- An chon muc Vira tiép nhan => Man hinh thé hién céc ho so vira tiép
nhan, an chon vao ho so can ti€p nhan:
B Hosddénhan L Canhdn- Trd lai trang

Xem quy trin

\ira ti€p nhin Ch& ti€p nhin lién thng 2] Tra kétquz [gJ  Ti&p nhan online [E)

+ Tiép nhan ~ Q Tra alfu HS ~

Buwde 5: Thuc hién chuyén ho so:

- Ca nhan thuc hién:
+ An Chon cdn bp cin chuyén hé so dén => An chon Chuyén buéc ké

\* Chon can bd cin chuyén hd so dén; (khi ¢
U Ma Van Chan - Cng chifc Tu Phap - Ha it

GIIENTE SN EOD Tl (£ Cpnhgt [ Quytinh  #Tigpnhdnmdi | BLluuhdsdvaoti | <yQuay i

Bnphigi- & Inphiéu tigp nhin

tiép:

Luu y:
Chuyén cho linh dao co quan/don vi 3¢ duyét phin cong (trong truong

hop thwe hién yéu cau chitng thuc ban sao dién tir tai cdp tinh (Phong cdng

chitng) va tai UBND cdp huyén).
Hoic: Chuyén cho céng chive Tw phdp - H$ tich dé xt 1y hd so (trong

trieong hop thye hién yéu cau chitng thiee ban sao dién tir tai UBND cdp xd).
- Két thiic bude tiép nhan cua cong chire, vién chirc tai B6 phin mét cira.
C- Chuyén xir Iy ho so va thwe hién ky s6 chirng thwe béan sao dién tir:
Buwéc 1: Chuyén xir 1y hd so:
- Truong hop thuc hién yéu céu chimg thyc ban sao dién tir tai cdp tinh
(Phong Cong chiing) va tai UBND cap huyén:
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+ Lanh dao co quan/don vi truy cdp vao trang wed:
https://motcuadientu.backan.gov.vn va dang nhap:

o] https:f,?mntcuadientu.backan.guv.vn|

+ Chon muc Phdn céng cong viéc => Man hinh thé hién cac ho so can
thuc hi€n, an chon vao hd so can phan cong cong vige:

B HG so dén h;_an. L cinhan - Trd lai trang chi

— | Phan céng ciing viéc [ 1 |
+ Tiép nhan -~ Q, Tra odu HS ~

' + Chuyén ho so cho ca nhan thuc hién ky sb chirng thuc ban sao dién tur:
An Chon cdan b can chuyén ho so dén => An chon Chuyén budc ké tiéep:

* Chon can bé cin chuyén hd so dén;
\ Triéu Trung Hién (0988826908 - Phong cdng ching s 3

(1] Gtitn nhéin cho cin b5 K€ tép khi chuyéin vl i dung: Ho s0

5 (] G email cho can b kE tép khi chuyén vdi ndi dung: H 5o 004

© Chuyén bud k6 t5p | ©Van bin lén thing e0ffce | ©Chon buc dé chuyén | @ Cip mhat i dung i Bliukdsovioti < Quay

BInphiéur  &nphifutiépnhan- WENEREOINE

- Trudng hop thyc hién yéu cau ching thuc ban sao dién tir tai UBND cap xa:

+ Cong chac Tu phap - HO tich truy cdap vao trang wed:
https://motcuadientu.backan.gov.vn va dang nhap:

= httpsy//motcuadientu.backan.gov.y n|

+ Chon muc X ly ho soo => Man hinh thé hién cac ho so can xu ly, an
chon vao ho so can xu 1y:

2 canhin - B8 Trd lai trang ch
Xi¥ Iy hi so [ | Tigép nhin online

+ Tiép nhan - Q) Tra ofu HS ~



https://motcuadientu.backan.gov.vn/
https://motcuadientu.backan.gov.vn/
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+ An chon Cdn bg can chuyén hé so dén => An chon Chuyén buéc ké tiép:

* Chon can bd cin chuyén h
& \ Didng Vi Bing (0912728

© Chuyén butic k& té | ©Van ban énthing effice | @ Gip nhitndidung iy Blafisovioti  Quyl
amnphidu-  &Inphidutiépnhin EERERETITEY

Buée 2. Nguoi thyc hién ky sé ching thuc ban sao dién tir (Cong chiing
vién/lanh dao Phong Tu phap/lanh dao UBND x3) vao tai khoan mot cua dién
tir: Truy cdp vao trang wed: https://motcuadientu.backan.gov.vn va dang nhap:

o] https:f,?mntcuadientu.backan.guv.vn|

- Truong hop thuc hién yéu céu chung thuc ban sao dién tu tai cép tinh
(Phong Cong chung) va tai UBND cap huyén: An chon muc Xw ly hé so =>
Man hinh thé hién cac hd so can xt 1y, 4n chon vao ho so can xur 1y:

B HO so dén heml.I

4L cinhan - Trd lai trang ch

X1 Iy hi so [

’ - Truong hop thuc hién yéu cau ching thuc ban sao dién tir tai UBND cap xa:
An chon muc Ky duyét => Man hinh thé hién cac ho so can thuc hién, an chon
hé so can ky duyét:

2 canhan - B Trd lai trang ch

e==r"mmm]  KY duyét [

+ Tiép nhan ~ Q, Tra odu HS ~

Buwéc 3. Nguoi thyc hién ky s6 chiung thuc ban sao dién tr (Cong ching
vién/lanh dao Phong Tu phap/lanh dao UBND xa) thuc hién:

- An chon Chon tép KO tir TPHS dé ho so xuat hién tai Tép tin két qua:


https://motcuadientu.backan.gov.vn/
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Tép tin i y dinh kém
Chon tép tin -

Glfi Zalo cho nguti dén (0963250230) trang théi hd so sau khi chuyén.

£ L t3p tin kBt qua | % Cap nhat tap tin k&t qua TTHC

% Chon tép KQ tif TPHS

{

- Tich chon thanh phan hd so can ky s6 => An chon Cdp nht:

Danh sach thanh phan hd so

3 Ban chinh gidy té, van ban lam co sé dé chirng thwe ban sao va ban sao can chimg
thwe. Treéng horp ngwecdi yéu cau chirng thuwe chi xuat trinh ban chinh thi cor guan, to chirc
tién hanh chup tir ban chinh & thee hién chirng thuwec, trie tredeng hop oo quan, th chiec
khéng co phwong tién dé chup. Ban sao tir ban chinh dé thwe hién chieng thuee phai co day
du cac trang da ghi théng tin cia ban chinh

Ban_scan_CCCD_ Ban_chinh_1715567017_pdf

- An chon kY chimg thuc => Chon Ky chirng thuwe (Ky s6 VNPT CA):
Tép tin xir Iy dinh kém
Chon tép tin -

GUi Zalo cho ngudi ddn (0953290230) trang théi ha so sau khi chuyén.

| &= Ban_scan_CCCD__Ban_chinh_1715567017.pdf &

# Ky chimg thut (Ky 58 VNPT CA) [E el iR E R TER s
# Linh dao Ky CA Ban Co Y&u
# Vin thu Ky CA Ban Cd Y&u

@ Chon tép KQ tif TPHS

- An Chon chi ky => An chon Ky chitng thie VA thuc hién ky s6-
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Ky sb chirng thuc dién toe

Chon l.'.hL'i’k};' /

Chi¥ ky d0 chirc danh

File vén ban

STT  Vanban Ky so

Ban_scan_CCCD__Ban_chinh_1715567017_pdf [# Ky chWing thye

i

- Luwu y: Diéu chinh chiv ky sé phit hop véi quy dinh (ky s tai trang cudi
cung cua ho so can chirng thiyc):

Lot R XA GlAD Pk

—~ . . Fr B CHU TG
Chirng thuc ban sao ding véi ban chinh

. vt LAk
L,:_’_.‘_‘-,_‘ nip bl P o _..ﬁj'-.! H_jl
", r

- Ban ching thue di duoc ky sé duoc gin tai Tép tin két qua.

Sau khi hoan thanh ky §6, AnoChg‘)n cdn by can chuyén hé so dén => An
chon Chuyén buwdc ké tiép dé chuyén hé so cho van thu phat hanh:

= LE LTI e 50, ZUor
. . - CLtdc phi vén chuyén: 0
Tép tin két qua i
-'Eﬁe dinh kgm; - Hinh thirt thanh toan: Thanh toan tai ba phan mdt c
| 2- [ & Ban scan_CCCD_Ban_chinh_ 1715654315 pdf @ - 50 hoa don:
1 Thang tin bién lai
E@ B Ban_scan CCCD_Ban,_chinh signed_501715672136.0df @ .
* Chon cAn bd cin chuyén ho so dén:

Luutaptinkétqua | % Cap nhit tép tin ket qua TTHC

Hoang Thi Chi (0339546885) - Phang Tu phap huy
B Lut gidy td vao KDL N“
X 3 Hoang Van Bng - Phdng Tu phap huyén Pac Nai
O Chuyén budc ke tigp | ([ Cap nhat ndi dung x( Iy Bunhbsivioti | {1Quaylai Hoang Thi Chi (0339546885) - Phang T’ phip h
= | Ndng Binh Tung (0917939306) - Phéng Tu phap
& In phiéu tiép nhan

% Chi tiét hd so

- Két thic bude ky s6 clia nguoi thuc hién ky ) ching thyc ban sao dién t.
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Bwéc 4. Ban hanh két qua

- C4 nhan 1a van thu co quan, don vi vao vao tai khoan mot cua dién tu:
Truy cép vao trang wed: https://motcuadientu.backan.gov.vn va dang nhap:

o] https:f,?mntcuadientu.backan.guv.vn|

- An chon muc Ban hanh két qud gidi quyét thii tuc hanh chinh => Man
hinh thé hién cac ho so can ban hanh, an chon vao ho so can ban hanh:

Ban hanh k&t qua gidi quyét thi tuc hanh chinh [fJ | Tra két qua B Tiép nhin online [EY

- An chon biéu tuong dé thyc hién doéng diu dién tir => Chon Dong diu va ky
s0 VNPT CA):

Tép tin két qua * Chon cin bd cin chuyén hd so dén: (khi cht

- Fle dinh kem: e =
I & B eon_san_Coo_ein cinh 17156765420t Ma Vén Chén - Cang chifc TurPhip - H tich

P @ [@ Ban_scan_CCD_Ban chinh signed 151715677191.pdf @

m fi [ Ban_scan_CCOD_Ban.chinh signed_571715677484.0df @

TR NE R (TR0 tin kit qua TTHC | % Chon t8p KQ i TPHS

# Lanh dao Ky CA Ban Cd Yéu 2
# Van thur Ky CA Ban Ca Yéu

© Chuyén budc k868 | @ c3p nht ndi dung iy BLutbsivioti | 0yl
SInphifu-  SInphiéutiépnhin EERERERCLTEY

- Lwu y: Diéu chinh cdc théng tin (hinh anh con dau, S6 chirng thie) phi
hop voi quy dinh:


https://motcuadientu.backan.gov.vn/

19

Chumng thwe ban sao ding véi ban chinh BN G T

S0 chimg thre: 2/DT Quyén s0: 01/2024-SCTDT/BS
Ngay 14 thang 05 ndm 2024

WLl vl e
p H’a&’l?t""‘*""ﬁ*"mﬂ".
L :

- Ban chung thyc da dugc ky 30, dong diu dién tr, vao S6 va duoc gén tai
Tép tin két qua.

Sau khi hoan thanh, An Chon cdn bé cin chuyén ho so dén => An chon
Chuyén budorc ké tiep A€ chuyén ho so cho cong chirc, vién chure tai B phan mot
cua tra két qua cho cong dan => Két thuc budc ban hanh két qua.

TE tm ké't ua = LUOC DN ! CHdyenss
%J’e dink kgm - Hinh thiit: thanh toan: Thanh toan tai bd pha
2 |8 Ban_scan_COD_Ban_chinh_ 171565431501 @ - 56 hda don
Thang tin bién lai
ﬂm [B Ban_scan_ 0CCD_Ban chinh signed SO1715672136.0¢F @
\ * Chan can bd cin chuyén ho s dén:

[ Hoang Thi Chi (0339546883) - B3 phan TN
|:| GU tin nhdn cho cn b k& tidp ki chuyén v

A T |:| (i email cho can b kE tiép khi chuyén vdi 1

ﬂ i [@ Ban scan CCCD_Ban_chinh signed 5 signed 761715674351.pdf @

Luutdptinkétqua | % C3p nhat tép tin ket qua TTHC

Lutu gidy £ vao KDL

© Chuyén budc k&t | @ Cip bt i dung i B ko sovioti | Quay i
Snphidu-  BInphidutigpnhin WERERERCLTEY

Buéc 5. Tra két qua

- Cong chuc, vién chuc tai B phan mdt cira vao vao tai khoan mot ctra
dién tir: Truy cap vao trang wed: https://motcuadientu.backan.gov.vn va dang
nhap:

2 https:ffmﬂtcuadientu.backan.gw.vn|

- An chon muc Trd ket quda => Man hinh thé hién cac ho so can tra két qua,
an chon vao ho so can tra két qua:


https://motcuadientu.backan.gov.vn/

B Ho so dén han

[ ———j=-
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L Cinhdn -

B8 Tl'ﬁ |@I I]'ﬂl'lg ]

Tigp nhan online

Tra két quz 5

+Tiépnhin - | QTaciuHs-

- Cap nhat viéc thanh toan phi hd so => An chon Cdp nhdt I¢ phi ho so"

Luu y:

+ Truong hop cong dan da thanh toan phi truc tiép tai B0 phan mot cua,
chon Pa thanh toan => An chon Cdp nhit ¢ phi hé so,

+ Truong hop céng dan chon Thanh toan truc tuyén qua Cong DVC qudc
gia (khi co quan, don vi da trién khai thanh todn truc tuyén trén Cong DVC quéc
gia) => Chon Bit budc thanh todn => An chon Cdp nhdt 1¢ phi ho so dé yéu
cau cong dan thanh toan truc tuyén. Sau khi cong chirc, vién chuc tai BO phan
mot ctra yéu cau cong dan thanh toan phi true tuyén trén cong DVC, cong dan
dang nhap vao tai khoan da ndp ho so truc tuyén dé thanh toan truc tuyén.

[B P, & phi o st
Sibién
§ Tén & phi
1 phithitye 200

Phutng thi thanh todn
Thah todn t b phén mt v

Ting cdng: 2,000 VD

Lé phi d thanh todn; 2,000 YD

e cop il 0 VAP

|

(@ Cip hdt I ph i s
Thng tin bién s

L& phith e $6lidng Thich tién

w1

Dithanhtodn  Bit
budc
thanh

toan

- Sau khi 4n chon Cdp nhdt I¢ phi ho so => An chon Luu gidy to vao
KDL (thyc hién luu két qua TTHC vao Kho dir li€u cta cong dan de tai st dung

kho dit liéu).
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Upload két qua [*)
Chon tp tin =

Tép tin két qua
- File dinh kgl.‘

EE [ Ban_da_chung_thuc_dien_tu_1715638243.pdf @

Lt tap tin kétqua | % Cip nhdt tép tin két qua TTHC | % Chon tép KQ tif TPHS

Luu gidy t& vao KDL

©Trakétqui | & Cip nhat ndi dung X7 Iy BlLuhdsovioti | < Quayla

&Inphifu- = &Inphiéutiép nhin EE2RERERCLES

28 Chi tiét ho so

- Sau khi luu Kho dir liéu thanh cong thi h¢ théng hién thi cot Trang thai

“Da luu”.

Lisu gidy oy vao kho

INUTYE: 11U TUC CNUNG INUT Dan 530 TU Dan Chinn giay 10 Van 0an ag ¢ quan 1o cnuc ¢o Inam quyen cua VIET Nam Cap noac cumg nnan

M thi ye: 2000875 000.00.00.H03
Chi B 50 LANG THI MAI- TEST THU (CMIND: 095090654 Ngay st 17/03/1989)

DANH SACH TPHS/KQ
Ma TPHS/KQ MEKQTT Tén TRHS/KQ Thudc tinh Soqiayto Trangthdi | Thaotéc
000.00.0061% P, . . .
Bén chinh qidy t, van ban lam co s dé chimg t..xem thém vBEHD Chua luu
KQ1973
KQ.615.000021 Ban sa0 duoc ching thuc tirbén chinh 8018
CHOTHICH THANH PHAN HO SC/KET QUA

¥ - Gidy to ket qua nhung lai nam trong danh muc TPHS trén ditliéu QG, vui lang khai béo lai & du 08
- An chon Trd két qua dé két qua TTHC duoc chuyén vé KDL DVC cua
cong dan. Két thic quy trinh.
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Tép tin két qua
- File dink kem:

IERl & = 2on_scan_coon_gan_chinh_1715654315.df @
IRl & = Bon_scan_con_Ban_chinh_signed_591715672136.0df @

IERN & = Bon_scan_coD_Ban_chinh_signed_5_signed 7617156743514 @

% Chon tép KQ tir TPHS

Tt hrn tin k&t nua

Luu gidy t vao KDL

© Tr két qua Liuhbsdvioti <3 Quaylai

& Inphidu~ = &Inphiéu tiép nhin  EERERERGRLES

+2p an két qua TTHC

- % Cap nhdt

[# Cdp nhat ndi dung = Iy

Luu y: Qéng dan nop hd so tryc tuyén cé trach nhiém xuat ‘trinh7h6 SO
TTHC (bdn goc/ban chinh) theo quy dinh cta phap luat khi c6 yéu cau ki€m tra,
doi chiéu.

D- Cong dan truy cip Trang DVC dé lay két qua ban dién tir

Buéc 1. Cong dan truy cap vao trang DVC ma ca nhan dang nhap dé ndp

ho so.

2. https://dichvucong.backan.gov.vn

Buéc 2. An vao tén nguoi dung => An chon Qudn Iy hé so da nép.

J 3 U;w VU HANH CHiNH CONG TINH BAC KAN

Két ndi, cung cdp thdng ti e dich e ing mat lic, moi nei

Cén bd déng nhap

n TRUNGTAMPVHCC  DANHMUCTTHC  DICHVUCONGTRUCTUYEN HOIDAP  HUGNGDAN  DANHGIA

Théng tin cé nhén

2
etmne] QN 110 50 @2 np

Kho df [ ca nhan vnDrive

PHAN ANHKIENNGHI  THONG KE

QUAN LY HO 80 B Ding wuat

Buéc 3. Chon hd so dé lay két qua
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~ Man hinh thé hién cac hd so cong dan da ndp, chon hd so dé 1ay két qua
=> An chon Chi tiet.

2 000030403 (N Thituchingthvtin R
205100006 saot ban ohint giy 0, van .héw? -Ngay ndp: 10/0512024 15:01:24
do corquan t chiic o6 tham quyén - Ndy tiép ahan: 1010512024

cuia Viét Nam cdp hosc chingnhdn  15:01:24
- Ny dy kién tr: 1310502024 Thong fin bién la

09:01:24

ot qua, ngay (5 Chi et <=

§ Thanh fodn truc tuyén

- Man hinh thé hién chi tiét hd so cong dan dd nop. Két qua giai quyét
TTHC 1a file duoc gén tai muc File két qua:.

Chi tiét ho so' 000.00.38.H03-240510-0004

L2520 2.000815.000.00.00.HO3 - Thii tuc chieng thire ban sao tir ban chinh
Nam cap hoac chirng nhan

S6 hé sor

Tai khoan 006189000231

Noi tiép nhan hé sor B6 phan TN va TKQ huyén Pac Nam

Thoi gian giai quyét 4 gior lam viéc

Hinh thirc nhén két qua Truc tuyén tai Céng Dich vu céng cap bd, cép tinh
Tinh trang ho so D3 tra két qua, ngay tra két qua: 16/05/2024

File dinh kem YCBS

File két qua [@ Ban_da chung thuc dien tu 1715838243 pdf

A




