UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG PHUNG CHi KIEN Poc lap - Tw do - Hanh phic

S6: 28(CV- UBND P. Phiing Chi Kién, ngay 22 thang 8 ndam 2024
V/v huéng dan thyc hién sé hoa két qua
giai quyét thu tuc hanh chinh thuoc
tham quyén giai quyét caa UBND
phudng trén hé théng thong tin giai
quyét TTHC.

Kinh giri: - Cac Cong chuc giai quyét TTHC phuong.

Thuc hién Cong vin s6 1772/ STTTT-TTCNTT&TT, ngay 19/8/2024 cua
S¢ Thdng tin va truyén théng tinh Bac Kan vé viéc huéng dan thyc hién sb hoa két
qua giai quyét tha tuc hanh chinh thudc tham quyeén giai quyét cia co quan, don vi
trén hé thong thong tin giai quyét TTHC.

Pén nay, kho dir liéu da dugc xay dung, tich hop trén Hé théng thong tin
giai quyét TTHC cua tinh. Pé dua vao van hanh chinh thicc, So Thdng tin va
Truyén théng da xay dung bo tai liu huéng dan sir dung cho cac co quan, don vi
trién khai thuc hién s hoa két qua giai quyét thu tuc hanh chinh con hiéu luc trén
Hé thdng théng tin giai quyét TTHC caa tinh. UBND phuong gui dén cong chuc
giai quyét TTHC phuong biét noi dung va trién khai thuc hién.

(Tai liéu hwrong dan chi tiét tai phy luc giti kém theo Céng van nay)

Vi noi dung trén, UBND phuong théng bao dé cong chic giai quyét TTHC
thuc hién theo quy dinh. Trong qué trinh thuc hién, néu c6 vudng mac, dé nghi lién
hé véi Trung tam Cong nghé thdng tin va Truyén théng tinh dé dugc hd tro, hudng
dan (Email: support@backan.gov.vn, dién thoai: 02093.810.777)./.

Noi nhgn: 1 UY BAN NHAN DAN
Gui ban dién tir: 75

- Nhu kinh giri; = QHU TICH

- Chu tich, PCT UBND phudng; (o/i #’* S

Guti ban giay: 12| | =

- Luu: VP.




PHU LUC ”
HUONG DAN SU' DUNG KHO DU LIEU PIEN TU CUA TO CHUT, CA
NHAN TREN HE THONG THONG TIN GIAI QUYET TTHC CUA TINH

I. TAI LIEU DANH CHO CAN BQ TIEP NHAN, XU'LY HO SO
a. Hwong dan Can bg mot cira thyc hién tiep nhan va xir ly ho so

Budc 1: Can b truy cap vao duong link: https://motcuadientu.backan.gov.vn dé tiép
nhan ho so truc tuyén
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Budéc 2: Can bo mot cira thuc hién ky s thanh phan hé so va chuyén cho Lanh dao
phan cong cong chuc xu ly

motcuadientu.backan.gov.vn/hoso/hoso/dsp_single_hoso/&mlcv=TN&m=2521106 hrd @ b} @ 4 =

wiuyei,
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- L& phi hé so: 200000
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b. Hwéng dan can by mét cira thuc hién lwu kho dir li¢
Buwoéc 1: Khi ho so da vé dén budc tra két qua va da c¢o
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an ¢ ¥ kién xif Iy cia cin b 2.000488.000.00.00.H03-Cip Phidu Iy lich t phap cho céng dan Vigt Nam, ngudi nudc ngoai
dang cu tri tai Viét Nam (Trudng hgp ngudi duge yéu cdu cdp Phiéu Iy lich tu phép |3 cong
dan Viét Nam da cur tri ¢ nhiéu nai hoac cd thai gian o tri & nudc ngoai, ngudi nudc ngoai,
truding hap phai xac minh vé diéu kién duong nhién du'dc x6a an tich)
- Nguti nép HA THI MY PRUONG
Tu thi tuc < P - Di déing lién lac: 0858148997 - Email: hamyphuongs7@gmail.com

Chon tir mau y kién cd sin - Ngéy ndp hd sa online; 12/12/2023
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Buwéc 3: Can bo bam vao bi¢u tuong de thuc hién Iuu file két qua phicu ly lich
tu phap cho cong dan
5 khodonvi.backan.gov.n/vi/category/form-waiting-for-digitizationZaction=save-form-origin&agency-code=000.00.09.H03&system =igate18d... ¥ @ 1} S @ 4

Hé thong Kho dir liéu dién tir
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v Ma thil tye: 2 000488.000.00.00.H03
Chil b so: HA THI MV PHUONG (CMND: 005245074 Ngay sinh: 14/08/1997)

Kho ha so thi tuc hanh

DANH SACH TPHS/KQ
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Bud6c 4: Can bo bam vao nit Luu gidy to vao Kho DL
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(C4 nhan y&u c3u c3p Phiéu Iy lich tu phdp s 2 khéng duoc Gy quyén
cho ngudi khac I3m tha tuc yéu Gu cdp Phidu Iy lich tw phap. Naoai ra,

D nguil véu c3u cip Phidu Iy lich tu phip thudc d8i tvong duge mién
hodc giam phi phai xudt trinh cic gidy t& d&€ chiig minh
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Bwéc 5: Can bo chon vao biéu tuong Luu gidy to > nhap sé gidy to va bam Tiép tuc

C khodonvi.backan.gov.vn/vi/category/form-waiting-for-digitization7action=save-form-origin&agency-code=000.00.09.H03&system=igate1 &dossier.. v @ &3 | @
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Tap tin S8 gidy tor Thao tic

KetQuaPhieuLLTP_1702697226.pdf




Nhap so gidy t&

S8 gidy tor

Két qua phiéu LLTP 01

Tiép tuc

Buéc 6: Can bo chon Ngay hiéu luc --=> bam nit Lwu gidy to' - Luru lai

[ rce |
KetQuaPhieuLLTP_1702697226.pdf :

58 gidy t&

Ngay hidu luc™* M3 h& so
Két qua phiéu LLTP 01 15/12/2023 000.00.09.H03-231216-0002
He v tén/Tén doanh nghiép * CMND/CCCD/MST * Ngay sinh/Ngay thanh I3p
HA THI MY PHUONG 095245074 14/8/1997 8
Trich yéu Pham vi hiéu luc gidy to Ghi cha
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Luu Phigu ly lich tu phédp sé 1 cho nhitng cong dan sau:
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Bwéc 7: Sau khi da luu thanh cong thi hé thong hién thi cot Trang théi 1a Pa luu
khodonvi.backan.gov.vn/vi/catagory/form-waiting-for-digitizationZaction=save-form-origin&agency-code=000.00.09.H3 &isystem =igate1 &dossier.. ¥ @ L3 @ & =

E thdng Kho dir liéu dién tir
- o =¢ Chon don vi & Métctra dign tir @ Ma Thi Thiem

h Bic Kan

yhosothitychanh @ Danh muc > HG socho luu gidy to > 56 hoa

M4 hé so: 000.00.09.H03-231216-0002

Thi tye: C3p Phiéu Iy lich tu phdp cho cong dén Viét Nam, ngudi nuwdc ngodi dang cu trd tai Vigt Nam
Ma thil tyc: 2.000488.000.00.00.H03

Chi hd so: HA THI MV PHUONG (CMND: 095245074, Ngéy sinh: 14/08/1997)

DANH SACH TPHS/KQ
§ Ma . _ . i A Thao
Ma TPHS/KQ _ Tén TPHS/KQ hudc tinh 56 giglta Trang tha .
KaT tac
fe
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KQz821 y prAICLTylichur phap theo ..xem
KQ.615.000007 Phigu Iy lich tur phap s6 1

Il TAI LIEU HUONG DAN DANH CHO CONG DAN
a. Céng dan ngp ho so truc tuyen

Bwéc 1: Truy cap vao trang DVC cua tinh véi  dia chi
https://dichvucong.backan.gov.vn

Buwéc 2: Chon dang nhap

Budéc 3: Pang nhap bang théng tin UD Pinh danh dién tir caa Bo Cong an cap

Pang nhap

Chon loai tai khoan ban muén st dung dang nhap
Céng dich vu cdng Qubc Gia

Tai khoan c3p bdi Céng dich vu cong Tai khoan Binh danh dién tr cap bdi BS
quéc gia danh cho Doanh nghiép/Ta Cong an danh cho Cong dan
chuc



Bud6c 4: Sau khi dang nhap xong, chon menu Dich va cong truc tuyén

J1CH VU HANH CHINH CONG TINH BAC KAN

K&t néi, cung cdp théng tin va dich ew céng mei liic, mei nei

PVHCC Thatuc hanh chinh Dich vu cong truc tuyén Thanh toan truc tuyén T

Bud6c 5: Chon don vi cong dan mudn nop hé so dén
HUYEN BACH THONG

Huyén Bach Thong

Thi trdn Pha Théng Xa Cam Giang
Xa Pon Phong Xa Duong Phong
Xa My Thanh Xa Nguyén Phuc
Xa Quang Thuan Xa SiBinh

Xa Vi Huong Xa via Muon

-~ —

Buéc 6: Chon cac tiéu chi dé tim kiém thu tuc

Tim kiém nang_cao

Tir khéa: Nhép M& thi tuc hodic Tén thi tuc dé tra clru

Co guan: SE Yt
Linh vwe: Chan linh viec v
Mirc d6 DVG: Chon mikc do / / v
Cép tha tuc: —Tétcd - v
2 Lam méi
Buwéc 7: Chon Nép ho so
10  DMP35 Toén trinh CAp gidy xac nhan ndi SHY s Duoc-
Eﬂgiq uang cao my _”gﬁ;af
11 DMPO51 Toan trinh CAp gidy xac nhan noi SEY té Duorc-
dung théng tin thudc theo MY Xem chi fid:
hinh thirc hoi thao gidi pham

thiéu thudc



Buwéc 8: Nhap thong tin nguoi nop
QUY TRINH THWC HIEN DICH VU CONG TRYC TUYEN

e © ©0 0 O

4 Déng ky/Dang nhdp 2 Lwa chon DVC 3 Nop hd so trec tuyén 4 Theo déi két qua B Nnan két qud

Théng tin nguei ndp hé so

Ca nhan, té chirc didn day du cac théng tin
Luw y- ©41 v6i nhitng trdng 6 déu (%) bat budc phéi nhép déy i

DMP35 - Cép gidy xac nhan ndi dung quang cao m§ pham

s e o2 —- ——e—m

Buwéc 9: Chon tai cac thanh phan hd so theo yéu cau caa bo tha tuc
0 Thanh phén hé so

Quy khach cung cép céc gidy té theo yéu cdu cia Thanh phan hd so bén dwdi. Nhdn vao 6 Chon t&p tin sau §6 chon muc Scan file hodc Chon t&p fin d& thure hién cung cép cac gidy
& theo yéu cau. Sau khi thuc hién xong, nhan Bang y va Tiép tuc.
Tép tin tdi Ién c6 dung lwong khéng qua 20MB
# Tén giay t& $6 ban () Tép tin
Bon dé& nghi xac nhan ndi dung quéng cao

M3u don Ky s6 tép tin

& Taive (& Ky s0
1 Chon tép tin=

[0 Céacvéucdu khac ddi vii hd so & Ky s6
1 Chon tép tinw

M&u nhan san phdm hode m&u nhan sdn phdm d4 duoc co quan y té ¢6 tham (# Ky 56
quy&n chép thudn trong trudng hop phap Iudt quy dinh nhan san phdm phai 1 Chon tép tin~

diree oo quan y té c6 tham quyén duyét

Phiéu cong bé san phdm m§ phdm ad duoc co quan nha nuée co thim (# Ky 56
quyén cap (Ban sac céng ching) 1 Chon tép tin~

Gidy chirng nhan dang ky kinh doanh clia doanh nghiép hodc gidy phép thanh & Ky s
1ap v&n phong dai dién cla thirong nhén nuwée ngoai (Ban sao céng chikng) 1 Chon t8p tin=

Bwéc 10: Chon hinh thuc nop va nhan két qua

> Hinh thirc ndp hé so

C& nhan hodc 6 chirc cling cé thé guyét dinh cach ndp hd so ddi véi trrdng hop yéu cau ndp ban gdc, ban chinh,... !
ca nhan hodc t6 chire con co thé st dung dich vu thu gom cda burru dign. Chi phi thu gom sé& thanh toan cho bwu dié

Hinh thirc nép hé so ")

Truc tuyén tai Céng Dich vu cdng cép bd, cdp finh  +

> Hinh thirc nhan két qua

Ca nhan hodc td chirc chon noi nhan hd so khi 38 gidi quyét xong. B8 vai treéng hop nhé buru dign phat trd két qua
biru dign, cac chi phi g¥i két qua s& do buu dién hodc co quan gidi quyét quy dinh.

Hinh thikc nhidn két qui © /
Tryc tuyén tai Cong Dich vu cdng cép bd, cdp finh  ~



Buwoc 11: Chon hinh thac thanh toan

B Thanh toan 1€ phi cho co quan giai

Cac khoan 1€ phi thanh toan phai co gia tri va khng bao gém

Phwong thirc thanh toan )

— Chwa chon —

Thanh toan trre tuyén qua Cong DWVC Quoc gia
Thanh todn trire tuyén gua PayGov

Hoa dorn da thanh toan

Chon tép tin
Buwdc 12: Nhap mé xac nhan

Ma xac nhan (%)

‘zngﬂ

£16i ma3 xac nhan khac
Téi xin chiu trach nhiém trrde phap ludt vé I1&i khai trén

€ Quay lai

Buwéc 13: Sau d6 nhan nat Nop ho so

b. Hwéng dan cong dan tai sir dung kho dir liéu

Buéc 1: COng dan nop hd so trén cong dich vu cong theo duong link
https://dichvucong.backan.gov.vn Ping nhap bang Tai khoan dinh danh dién tu
cap bai Bo Cong an

Pang nhap

Chon loai tai khoan ban muén sl dung dang nhap
Céng dich vu cong Qubc Gia

Tai khoan cap bdi Cang dich vu cing Tai khoan Binh danh dién tr cap bdi BS
quéc gia danh cho Doanh nghiép/To Céng an danh cho Cong dan
chuc


https://dichvucong.backan.gov.vn/

Buwéc 2: Cong dan chon Nop hd so

> C 23 dichvuceng.backan.gov.vn/dichvucong/tiepnhanonline - o T} n ] -R\}
il B YouTube Q Maps KAMPP Download 5. @ New Tab ﬁ Facebook  jk localhost/ 127.00.1.. % Connection refused... a Login m Viét chuang trinh H... » [ Tat cd déu trang
@ blm U HANH CHINH CONG TINH BAC KAN 2 Ha Thi M Praromg -
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